
How to Register from Worksheet

Step 1:
Click Registration in Howdy

Step 2:
Click Register 
For Classes 



How to Register from Worksheet Continued

Step A:
Clear out your Action Items

Hint:
You may not have any Action Items.
If you don’t, it will skip you straight to Step 3
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Step B:
Click each Action Item to pull up its’ details
on the right
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Step 3:
Click Registration Worksheet

Hint:
You can click “Enter CRN’s”
if you did not create a 
worksheet or if you do not
want to use your worksheet
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Step 4:
View your saved worksheet

Hint:
RPTS Advisors are not 
creating worksheets
for students
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Step 5:
Click “Add All” to 
add all of your
planned courses 
to your 
worksheet Hint:

You can choose to 
click “add all” or you 
can click “add” on 
individual classes, if 
you had backup 
classes ready.
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Step 6:
Notice that your planned courses
have now popped down to the
summary on the bottom right.

They have turned back into “pending”
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Step 7:
Click submit to register for those
sections 
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Step 8:
Confirm that your desired 
classes are now showing 
green “Registered” 


