How to Register from Worksheet

Step 1:

Click Registration in Howdy

Step 2:
Click Register
For Classes
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What would you like to do?

Prepare for Registration
ﬂ Wiew registration status, update student term data, and complete pre-registration requirements.

Register for Classes
Search and register for your classes. You can alsoview and manage your schedule.

Registration Worksheet
==  Giveyourselfahead start by building your schedule for upcoming terms.

View Registration [nformaton
View your past schedules and your ungraded classes.

Browse Classes

i Browse Course Catalog
“ Looking for classes? In this section you can browse classes you find interesting. I

Look up basic course information like subject, course and description.



How to Register from Worksheet Continued

Step A:
Clear out your Action Items

Howdy

Action Item Processing

Action Item Processing

+ Before a student is allowed to
register in any course or for certain
courses, they are required to
complete certain actions in Howdy.

+ These requirements are now housed
as action items in the Action Item
Processing area of Howdy.

+ When students attempt to register for

Welcome

You have the following items that require your attention

Requirements for Registration -
Qof 3

Instructions

End Date:0530/20%9

Pending

Please click on the ‘Terms of Use' label above to view an

Terms of Use

a course and have not yet completed
a related action item requirement,
they will be directed to the Action
Item Processing page.

+ To view details about the individual
action items, students should click
on them separately to read the
requirements.

Hint:
You may not have any Action Items.

“ d read the Terms of Use displayed to the right and click

AGREE" to register for classes

End Date-06/30/7999

Pending |

Distance Education Location
U@ale

Please click on the 'Distance Education Location Update'

label above and provide your location information on the ri
ght side of the page

End Date:05/30/2999
Pending |

Certain sections require that a Lab Safety Acknowledgm
ent be submitted before registration

Lab Safety Agreement

Requirements for Registration

Below you will see one or more tems requiring you 1o take specific action(s) in order 1o
proceed to register or register for a specific course

Please click on the action to obtain additional details.

If you don’t, it will skip you straight to Step 3
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Step B:
Click each Action Item to pull up its’ details

Action Item Processing

* 2

Maggie Aggie

Action Item Processing

on the right

* In the left column, the assorted
action items will be listed.
+ In the right column, details about the
selected action item will be displayed
« which includes an action students
must act upon before the action
item will be considered
completed.

* Inthe screen shot here, the student
needs to agree to the Registration
Terms of Use before their will be
allowed to proceed with registration.
+ Here the student needs to click
on the “| AGREE” button after
reading the terms of use text.

/

/

Welcome

You have the following items that require your attention

Requirements for Registration
Oof 3

Instructions

End Date-05/30/29%9

Terms of Use

Flease click on the "Terms of Use’ label above to view an
d read the Terms of Use displayed to the right and click "I
AGREE" to register for classes.

End Date:0530/2999

Distance Education Location
U|:£Iate

Please click on the 'Distance Education Location Update'
label above and provide your location information on the ri

End Date-05/30/ 23
Pending

Certain seclions require thal a Lab Safety Acknowledgm
ent be submitted before registration

Lab Safety Agreement

Terms of Use

College Station and Galveston Campus Terms of
Use:

By registering for classes at Texas A&M University (the University), [
hereby agree to the University's terms and policies governing enrollment
as published on the University Student Rules and other University web

pages pertaining to registration; including but not limited to the following:

« [ accept full responsibility to pay all tuition. fees and other
associated costs assessed as a result of my registration and/or
receipt of services on or before their due date.

+ T understand and agree that if I fail to pay my student account bill
or any monies due and owing Texas A&M University by the
scheduled due date, Texas A&M University will assess late
payment and/or late registration charges.

+ [ understand that I must drop my classes in Howdy before the first ~

AGREE
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* & Maggie Aggie
* Once the action item

has been completed, _ )
students should see a & You have successfully completed this action
green alert in the top

right hand side of their item. Please click here to return to Registration.
windows indicating m
successful completion

with a request to click
on the red “here” text to
return to the
Registration module.

° =
suwenssrour | |~ 1 Terms of Use
;Zep %‘ZZ é’; order herepy agree to the University's terms and policies governing enroliment
properly with as pubhshec'l on the Un%\.'emftv S-tudcnt.Rulcs and o'thc':r University web.
registering for pages pertaining to registration; including but not limited to the following:
classes.
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« |n the left column, the assorted
action items will be listed.

act upon before the action item
will be considered completed.

needs to agree to the update the
distance education state and country
with registration.

from the drop down menus and

click on the “Save Selections”
button afterward.

* In the right column, details about the
selected action item will be displayed
+ including an action students must

Action Item Processing

¥ J MaggieAggie

Action Item Processing

Welcome

You have the following tems that require your attention

Requirements for Registration =
Dof 2

Instructions

End Date:0530/2050

Distance Fducation Location Update [Pending |

Please click on the 'Distance Education Location Update' label abov

+ In the screen shot here, the student

before she will be allowed to proceed

* Here the student needs to select
the appropriate state and country

& and provide your location information on the right side of the page.

End Date:05/30/2999

Lab Safety Agreement | Pending

Certain sections require that a Lab Safety Acknowledgment be sub
mitted before registration

Please click on "Lab Safety Acknowledgment' label above to view and
read the agreement.
“ou must click *Accept Laboratory Safety Acknowledgment” in order t

&l lhese specific sections

The location selected below should indicate where you intend to physically reside
for the semester. Any student registering for a distance education course must indicate
their location to ensure correct billing and comply with other state and federal rules.

T00-level Section Numbers
« Distance education differential tuition is charged, and is charged to all enrolled students
regardless of whether the student 15 a distance education student or an on-campus student.
On-campus service fees are waived.

590-599 or 690-699 Section Numbers

» Intended for on-campus smedents. Tuition and fee assessment 15 consistent with
traditionally delivered on-campus courses.

*  On-campus service fees are charged regardless of physical location

Distance Education Differential Tuition.

The rate to be charged for distance education courses will range from a minimum of $40 per
semester credit hour to a maximum of $550 per semester credit hour. Each academic department
will have an individual rate that will be approved annually by the President of Texas ASM
University.

https://sbs tamu_edu/accounts-billing ‘tuition-fees/schedule #DIST ED_DIFF

Special Fee Notification. If enrolling in distance education courses, you may be
required to pay additional fees for online exam proctoring services. Please refer to

section notes, accessible by following CRN links in the schedule of classes for more
information.

Select Distance Education State and Country

Select a State | Texas

\ Select a Country | United Stales

Save Selections
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Step 3:
Click Registration Worksheet

" L Maggie Aggie Hint:
| student = Registration clecta Tefm ~ Register for Classes You can click “Enter CRN’s”
Register for Classes if you did not create a

worksheet or if you do not
want to use your worksheet

Enter CRNs Registration Worksheet Schedule and Options

Enter Your Search Criteria

Term: Fall 2019 - College Station

Subject |

Course Number |

Course Mumber Range | !c[

Open Sections Only O

Fa ~
| Search Claar v Afvanced Search
. /
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Step 4:

View your saved worksheet

» Students may expand or
collapse Registration
Worksheets by clicking on
the worksheet name next
to the carot symbols (+ or

>).

« The “Created by” details
will display “You' if it is the
Registration worksheet
the student created. It will
display the Advisor’s
username when the
student uses the

Find Classes Enter CRNs Registration Worksheet Schedule and Options

Register from a registration worksheet

Term: Fall 2019 - College Siation

Panels

B Fall 2019 - College Station Created by: You ¥
’ M PR P | 3 Add Al
Title Details Hours CRN Schedule Typ: Instructor Grade Mode Note n'.
INTRO TO WORLD THEATRE ~ THAR 201, 502 3 27480 Lecture Anne Quackenbush A Letier Grade Q View Sedions || Add
INTRO TO SOCIOLOGY S0CI 205,503 3 12661 Lecture Timothy Woods (Primary)  Letler Grade Q View Sedlions || Add
HNRANTRODUCTORYBIO . BIOL 111, 204 4 33018 Leclure and Katryn Ryan (Pimary tler Grad Q View Sedli [ Add
L . . eClure and _.. Kahfy'ﬂ R';an Leller Grade Yiew Secuons Al
HISTORY OF THEU S HIST 106, 501 3 11497 Lecture Damon Bach (Primary Letler Grade Q view Seclions | | Add
WRITING ABOUT LITERATU EMNGL 203 3 Q View Seclions
Records: 5
» M Advisor Recommended Created by: Melanie Ann Monroe (Agvsor)
- . -
M schedule i schedule Details [= Summary
Class Schedule for Fall 2019 - College Station Show all buildings on map
Sunday  Monday  Tuesday \Wednesday Thursday  Friday  Saturday |, |0 (cOIStered orpending classes
Tam ~
.
Sam
*

9am

0 Total Hours | Registered: 0 | Billing: @ | Min: 0 | Max: 939,599,959

10am

Hint:

RPTS Advisors are not
creating worksheets
for students



How to Register from Worksheet Cont.

Step 5:

Click “Add All” to
add all of your
planned courses
to your
worksheet

Find Classes

Register from a registration worksheet

Term: Fall 2019 - College Stafion

~ B1 Fall 2019 - College Station

ol

Enter CRNs Registration Worksheat Schedule and Options

Created by: You

Panels =

Title Details Hours CRMN Schedule Typi Instructor Grade Mode Note -
INTRO TO WORLD THEATRE THAR 201, 502 3 27480 Lecture Anne Quackenbush A Letter Grade Q View Sedlions | | Add
INTRO TO SOCIOLOGY S0CI 205, 503 3 12661 Lecture Timothy Woods (Primary) Letter Grade Q View Sections | | Add
HNRANTRODUCTORY BIO . BIOL 111,204 4 33018 Lecture and Kathryn Ryan (Primary efter Grade Q view Sections | [ [ Add
= . ! - o Kathryn Ryan i . -
HISTORY OF THEU 5 HIST 106, 501 3 11497 Lecture Damon Bach (Frimary Letter Grade Q View Secions | | [ Add
WRITING ABOUT LITERATU ENGL 203 3 Q View Seclions
Records: 5
» M Advisor Recommended Created by: Melanie Ann Monroe (Advisor) «
- . -
B schedule i= schedule Details [E summary
Class Schedule for Fall 2019 - College Stafion Show all buildings on map
Sunday  Monday  Tuesday \Wednesday Thursday  Friday  Saturday |, |° 'cOiSteredorpending classes
Tam ~
.
am
C
9am
. Total Hours | Registered: 0 | Billing: 0 | Min: 0 | Max: 995,593 353
10am

Hint:

You can choose to
click “add all” or you
can click “add” on
individual classes, if
you had backup
classes ready.
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Find Classes Enter CRNs Registration Worksheet Schedule and Options

Ste p 6: Register from a registration worksheet
Notice that your planned courses o e s

have now pOppEd dOWn to the / + B1 Fall 2019- College Station
summary on the bottom right. Title Detait s c

INTRO TO WORLD THEATRE ~ THAR 201, 502 3

Created by: You

al =
| B3 Add Al |

2.

Schedule Typ« Instructor Grade Mode Note

27480 Lecture Anne Quackenbush A Letter Grade

They have turned baCk IntO Ilpendingll INTRO TO SOCIOLOGY SOCI 205, 503 3 12661 Lecture

:Q\-'lewSeulons I\' Add

Timathy Woods (Primary) Letter Grade Q) View Seclions | | n Add
HNRANTRODUCTORY BIO .  BIOL 111, 204 4 33018 Lecturs and Kathryn Ryan (PAM3N) ) cher Grad Q View Secli (B3 Add

C - R sature and .. e Ryan etter Grade iew Seclions A
HISTORY OF THEU S HIST 106, 501 3 11497 Lecture Damon Bach (Primary) Letter Grade Q View Seclions | | n Add

WRITING ABOUT LITERATU ENGL 203 _Q View Sediions

—
8 schedute = Schedule Details \\ Summary
hedule for Fall 2019 - College Station Show all buildings on map \ Title Details Hou CRN Schedu Status
Sunday Monday Tuesday Wednesday Thursday Friday ur(m\‘
i 101 . ) N
glo ok glor - soc AW EINITE MATHEMAT.

MATH 141 3 16855 Lecture Pending **Web Registered
12pm

{ HISTORY OF THE HIST 106, 3 11497 Lecture Pending *Web Registered™?

1pm

® HNR-INTRODUCT. BIOL 111 4 33018 Lectur. Pending **Web Registered™’

2pm HIST-108-501 HIST-106-501 HIST106-501 » INTRO TO SOCIOL SOCI 205, 3 12661 Lecture  Pending “*Web Registered™
BIOL-111-204 |

INTROTOWORLD ... THAR201.... 3 27480  Lecture
3pm THAR:201-502 THAR:201-502

Pending **Web Registered™"
THAR-201-502

<

MATH 141:505 MATH 141-50 Total Hours | Registered: 0 | Billing: 0 | Min: 0 | Max: 999,999,999

| Panels
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Step 7:
Click submit to register for those
sections

Find Classes

Enter CRNs Registration Worksheet Schedule and Options

Register from a registration worksheet

Term: Fall 2019 - College Siafion

| Panels

B Fall 2019 - College Station Created by:You ) |
/ M g : | Add All |
Title Details Hours CRN Schedule Typ Instructor Grade Mode Note ﬁ.
INTRO TO WORLD THEATRE ~ THAR 201, 502 3 27480 Lecture Anne Quackenbush A Letter Grade Q View Sections I\- Add
INTRO TO SOCIOLOGY S0CI 205, 503 3 12661 Lecture Timathy Woods (Primary) Letter Grade Q) View Seclions | | n Add
HNRANTRODUCTORY BIO .  BIOL 111, 204 4 33018 Lecturs and Kathryn Ryan (PAM3N) ) cher Grad Q View Secli (B3 Add
c . , scurgand .. open Ryan etter Grade jew Seclions A
HISTORY OF THEU S HIST 106, 501 3 11497 Lecture Damon Bach (Primary) Letter Grade Q View Seclions | | n Add
\ WRITING ABOUT LITERATL ENGL 203 3 ) Q View Sedlions
8 schedule Schedule Details \\ Summary
- i i - = -
Class Schedule for Fall 2019 - College Station Show all buildings on map NN = cen. [ebea [ clome Ty
Sunday Monday Tuesday Wednesday Thursday Friday urda
ttam B0l SOCk BIOL  SOCi: A 3 1 -
II FINITE MATHEMAT. MATH 141 3 16855 Lecture Pending Web Registered
12pm { HISTORY OF THE HIST 106 3 11497  Lecture Pending *Web Registered*]
1pm ® HNR-INTRODUCT. BIOL 111 4 33018 Lectur. Pending **Web Registered™’
2pm HIST-108-501 HIST-106-501 HIST106-501 » INTRO TO SOCIOL SOCI 205, 3 12661 Lecture  Pending “*Web Registered™
BIOL-111-204 |
INTROTOWORLD ... THARZ201,... 3 27480 Lecture Pending **Web Registered™"
3pm THAR:201-502 THAR:201-50Z THAR-201-502
< >
4pm MATH 141-505 MATH-141-50% Total Hours | Registered: 0 | Billing: 0 | Min: 0 | Max: 999,999.999
Submit
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Step 8:

Confirm that your desired
classes are now showing
green “Registered”

Register for Classes

Enter CRNs Registration Worksheet Schedule and Options

13 Classes
/ Rafum to Regisiration Worksheet Search Results 2 Llasses

FINITE MATHEMA

LMAT

College Station

FINITE MATHEMA

I schedule Details

Class Schedule Tor Fall 2019 - College Station  Show all buildings

Sunday Monday Tuesday Wednesday  Thursday

12pm

1pm

' w
3pm #JTHAR.201.80 % THAR.201.80 ) THaR.201.80
dpm G aTH-141-50 i MaTH141.50

Pangls & |

i ATH 341 | soz | 3 ermifer e Core Mathematics (KMTH) Type:
T m 02 Jennifer Le

1 HISTORY OF THE HIST 108, 3 114

k

Term: Fall 2019 - College Station  Subject and Course Number: M&TH141

e

L are
STAN Building: BLOC
Room: 169
Start Date: D8/26/2013
End Date: 12/11/2019

~ abhamatice (K Y Typee: Lecture
149 So4 5 Patrick Drcha Core Mathematics (KMTH)

STAN Ruiildlinn: BRI 0

E Summary
Details Hou CRM

MATH 141, 2 16257

INTROTOWORLD ... THAR 201

L
ta
=
™

€

Leclure

Leclure

Leclure

120 of 1

120 of 1

Add 1

Registered

Registerad

Registered

Total Hours | Registered: 3 | Billing: 3 | Min: 0 | Max: 359,358 338




