
How to Make a Registration Worksheet

Step 1:
Click Registration in Howdy

Step 2:
Click Registration
Worksheet



How to Make a Registration Worksheet Continued

Step 3:
Select desired term

Step 4:
Click Create a Registration
Worksheet

Step 5:
Search course subject
and course number,
as desired

Hint:
You can type in the 
Subject, but “tab” 
does not work. You 
must click the subject
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Step 6:
Select View Sections
on desired course

Hint:
Do NOT click Add Course
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Hint:
You may have to enlarge your screen to see all columns. You may even have to “zoom out.”

Hint:
You may have to click to the next page to see the rest of the sections.
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Step 7:
Click on the course
title
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Step 7:
Click Restrictions

Hint:
This will show you if you have to be in a 
certain major or not for that specific
section. 

Click on every section of every class to see
for which you are eligible to register 

Step 8:
Once you know the restrictions,
Click close 
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Step 7:
Click Add on the section you want
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Hint:
You may have to scroll on the schedule to see the class.

Step 8:
Click Save Registration Worksheet

Hint:
Courses will appear “pending” until you click save
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Step 9:
Click Catalog Search Results to find your next course. It will bring you back to your previous page. 
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Step 9:
Click Search Again to find your next course.
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Step 10:
Go back through Steps 5 – 8, until you have saved all desired classes to your worksheet.

Hint:
You can add backup classes to
your worksheet too, if desired
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Step 11:
Check your classes on the left to see if there are any time conflicts.

Check that your classes on the right are all “planned”

Hint:
You can add backup classes to
your worksheet too, if desired


