How to Make a Registration Worksheet

Step 1: W AN\ m ii ® @
Click Registration in Howdy e "-' j" P —

Email Google Linkedin Librany My Profile Uneoif fiicial Grades Registration
Crrive Learning Transcript (New)
(FDF)

Student Registration
Step 2: °

Click Registration Registration

Worksheet

What would you like to do?

Prepare for Registration
Wiew registration status, update student term data, and complete pre-registration requirements.

Registration Worksheet
Give yourself a head start by building your schedule for upcoming terms.

Browse Classes
G Looking for classes? In this section you can browse classes you find interesting.

Register for Classes
Search and register for your classes. You can alsoview and manage your schedule.

View Registration Information
View your past schedules and your ungraded classes.

Browse Course Catalog

Look up basic course information like subject, course and description.



How to Make a Registration Worksheet Continued

Step 3: Step 4:
Select desired term Click Create a Registration
Worksheet

Terms Open for Registration
Worksheet

Term: Spring 2020 - College Station

When you create 2 Regicteation Worksheet, you will have the opportunity to view your Undergraduate Degree Planner (UGDP) and save your planned courses to your worksheet.

neets for this term.

Spring 2020 - College Station

| Create a Registration Worksheet

Spring 2020 - Galveston

Spring 2020 - Qatar

Fall 2019 - College Station Step 5: m

Fall 2019 - Galveston Search course subject Enter Your Search Criteria
Term: Spring 2020 - College Station
and course number,

as desired Subject ‘

Course Number | |

Hint:
You can type in the

SUbJeCt’ but ”tab” Clear b Advanced Search

does not work. You
must click the subject

Course Number Range [ ltn[ l




How to Make a Registration Worksheet Cont.

Step 6: Hint:
Select View Sections Do NOT click Add Course
on desired course

Find Classes

Search Results — 78 Courses
Term: Spring 2020 - College Station  Subject: RPTS - Rec, Park & Tourism Sci

Title ¢ Subject ¥  Course Number

FOUND OF REC PARK & TOURSHM RPTS - Rec, Park & Tourism Sci 201

PARK & TOUR OPERATIONS RPTS - Rec, Park & Tourism Sci 209

~
~  Hours

3

3

Description

(FHED 1336) Foundations of Recreatio_..

Park and Tourism Operations. (2-2). Cr...




How to Make a Registration Worksheet Cont.

Hint:

You may have to enlarge your screen to see all columns. You may even have to “zoom out.”

Find Classes

< Catalog Search Results

Search Results — 3 Classes
Term: Spring 2020 - College Station  Subject and Course Number: RFTS201 RPTS - Rec, Park & Tourism Sci

Title ¢

FOUND OF REC PARK & TO. ..
Lecture

FOUND OF REC PARK & TO. ..
Lecture

FOUND OF REC PARK & TO. ..
Lecture

Page 1of 1

Hint:

CRN % Subject ~  Coursé Section Hours Instructor Attribute

College Station

11988 RPTS 201 500 3 Chad E. Melson (Primary) NonTraditional Format Appraved
Distance Education

16822 RPTS 203 T00 3 Kelly T. Kyle (Primary) NonTraditional Format Approved
Distance Education

7807 RPTS 20 701 3 MonTraditional Format Approved

| Per Page

Term Type ¢

STANDARD

STANDARD

MINI-MESTER

You may have to click to the next page to see the rest of the sections.

Meeting Times

sETETFs
04:10 PM - 05:25 PM
Type: Lecture
Building: KLCT

Room: 117

Start Date: 01/13/2020
End Date: 05/05/2020

SMTWTF S
Type: Lecture
Building: Mone

Room: Mone

Start Date: 01/13/2020
End Date: 05/05/2020

SMTWTF S
Type: Lecture
Building: Mone

Room: Mone

Start Date: 12/23/2019
End Date: 01/10/2020

Status

90 of 90 seats re_..

Actual: 0
Maximum: 90
Available: 90
Restriction!

59 of B9 seats re_..

Actual: 0
Maximum: 59
Available: 59
Restriction!

150f 15 seats re_.

Actual: 0
Maximum: 15
Available: 15
Restriction!

Instructional M .
Face-to-Face Add
Web Based Add
Web Based Add
Records: 3
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Step 7:
Click on the course

title

Class Details for FOUND OF REC PARK & TOURSM RPTS - Rec, Park & Tourism Sci 2... 3

Term: 202011 | CRN: 11988

Find Classes

< Catalog Search Res

Term: Spring 2020

Title

Lecture

FOUND OF RE

Lecture

»
w

FOUND OF REC PARK & TO. .

FOUND OF REC PARK & TO. .

Lecture

Page 1of 1

CRN ¥ Subject

16822 RPTS

| Per Page

Search Results — 3 Classes
- College Station  Subject

Course Evaluation

Bookstore Links

T Course’ Sect Course Description

Syllabus

Attributes

Restrictions

Instructor/Meeting Times

Enrollment
201 700

Corequisites

Prerequisites

Cross Listed Courses

Linked Sections

Section Fees

Catalog

Associated Term: Spring 2020 - College Station
CRN: 11988

Campus: College Station

Schedule Type: Lecture

Instructional Method: Traditional, Face-to-Face
Section Number: 500

Subject: RPTS - Rec, Park & Tourism Sci
Course Number: 201

Title: FOUMND OF REC PARK & TOURSM

Credit Hours: 3

Grade Mode: Mo Section specified grade mode, please see Catalog
link below for more information.

Status

90 of 90 seats re_..

Actual: 0
Maximum: 90
Available: 90
Restriction!

59 of B9 seats re_..

Actual: 0
Maximum: 59
Available: 59
Restriction!

150f 15 seats re_.

Actual: 0
Maximum: 15
Available: 15
Restriction!

Instructional M

Face-to-Face

Web Based

Web Based

Add

Add

Add

Records: 3
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| 4
step 7 T e SR | Hint
Click Restrictions Term: 202011 | CRN: 16824 This will show you if you have to be in a
Class Details ot ail esirictions are applicable. certain major or not for that specific
C Evaluati [
e e Cannot be enrolled in one of the following Colleges: SeCtlon'
Bookstore Links English Language Institute (EL)
Course Description Canr;o:cti;ir;rﬁlled in one of the following Majors: Clle on ever] , Sectlon Of ever] , C/GSS tO see
Syllabus Park & Tourism Sc (RPTS)

for which you are eligible to register

Attributes
— A Step 8:
Enroliment Once you know the restrictions,

Corequisites

Click close

Prerequisites

Cross Listed Courses

Linked Sections

Section Fees

Catalog

< >
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Step 7:
Click Add on the section you want

Find Classes

< Catalog Search Results

Search Results — 3 Classes
Term: Spring 2020 - College Station  Subject and Course Number: RFTS201 RPTS - Rec, Park & Tourism Sci

Title ¢ CRN ¥ sSubject T Coursé Section Hours Instructor Attribute

College Station
FOUND OF REC PARK & TO. ..

Lecture 11988 RPTS 201 500 3 Chad E. Melson (Primary) NonTraditional Format Appraved
Distance Education

FOUND OF REC PARK & TO. .. )

Lecture 16822 RPTS 201 700 3 KellyT. Kyle (Primary) MonTraditional Format Approved
Distance Education

FOUND OF REC PARK & TO. ..

Lecture 7807 RPTS 20 701 3 MonTraditional Format Approved

Page 1of 1 |

Per Page

Term Type ¢

STANDARD

STANDARD

MINI-MESTER

Meeting Times

sETETFs
04:10 PM - 05:25 PM
Type: Lecture
Building: KLCT

Room: 117

Start Date: 01/13/2020
End Date: 05/05/2020

SMTWTF S
Type: Lecture
Building: Mone
Room: Mone

Start Date: 01/13/2020
End Date: 05/05/2020

SMTWTF S
Type: Lecture
Building: Mone
Room: Mone

Start Date: 12/23/2019
End Date: 01/10/2020

Status

90 of 90 seats re_..

Actual: 0
Maximum: 90
Available: 90
Restriction!

59 of B9 seats re_..

Actual: 0
Maximum: 59
Available: 59
Restriction!

150f 15 seats re_.

Actual: 0
Maximum: 15
Available: 15
Restriction!

Instructional M .

Face-to-Face

Web Based Add

Web Based

Records: 3
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Registration Worksheet

Find Classes

T —_— Search Results — 3 Classes
g Term: Spring 2020 - College Station  Subject and Course Number: RPTS201 RPTS - Rec, Park & Tourism Sci
_ -~
Title CRN Subject Course  Section i .urs  Instructor Attribute Term Type Meeting Times Status Instructional M .

90 of 90 s
Colleg tion

Actual: 0
MonTraditional Format Approved i Maximum: 90

Available: 90

Restriction!

ChadE. MNe (

S/M T WTFS 59 of 59 seats re

Distance Education -
Type: Lecture Actuak 0

FOUND OF REC PARK & TO... " e (B P Wi
ecure 16822 RPTS 201 700 3 Kelly T Kyle (Primary) NonTraditional Format Approved STAMDARD ﬁ“""".'?j None o 50 Web Based Add
oom: fNone Available: 59
Start Date: 01/13/2020 Restriction!
End Date: 05/05/2020 v
Schedule iZ scnedule Details [ Spring 2020 - College Station + J
Class Schedule for Spring 2020 - College Station Show all buildings on map Title Details Hours CRN Schedule® Note Status Action #_
Sunday Monday Tuesday Wednesday Thursday Friday Saturday
3pm [OUND OF REC PARK & T RPTS 201, 500 3 11988 Lecture + Pending Add | ¥
4pm RPTE-201-500 RPTE-201-500
5pm
6pm
Tpm

otal Registration Worksheet Hours: 0

Save Registration Worksheet

Panels

Step 8:

Hint: Click Save Registration Worksheet
You may have to scroll on the schedule to see the class. Hint:

Courses will appear “pending” until you click save



How to Make a Registration Worksheet Cont.

Step 9:
Click Catalog Search Results to find your next course. It will bring you back to your previous page.

Registration Worksheet

Find Classes

Results — 3 Classes
ng 2020 - College Station  Subject and Course Number: RPTS201 RPTS - Rec, Park & Tourism Sci

Title CRN Subject Course  Section i .urs  Instructor Attribute Term Type Meeting Times Status Instructional M .

90 0f 80 s

)OF RECPARK & TO . a4 N : Actual: 0

ZE0IE IR NonTraditional Format Approved e Maximum: 90

Available: 90
Restriction!

SImTIWITIFLS 59 of 59 seats re
Distance Education -
Type: Lecture

FOUND OF REC PARK & TO... T Wl (D A Actual: 0 .
Cecturs 16822 RPTS 201 700 2 Kelly T. Kyle (Primary) NonTradiional Format Approved STANDARD ﬁ“""".'?j None Moo s Web Basad Add
oom: fNone Available: 59
Start Date: 01/13/2020 Restriction!
End Date: 05/05/2020 v
Schedule iZ scnedule Details [ Spring 2020 - College Station + J
Class Schedule for Spring 2020 - College Station Show all buildings on map Title Details Hours CRN Schedule® Note Status Action #_
Sunday Monday Tuesday Wednesday Thursday Friday Saturday
3pm ~ | FOUNDOFREC PARK&T RPTS 201, 500 3 11988 Lecture + Pending Add | ¥
]
4pm RPTE-201-500 RPTE-201-500
.
Spm
»
6pm
Tpm
8pm

Total Registration Worksheet Hours: 0

L
| Panels « Save Registration Worksheet
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Step 9:
Click Search Again to find your next course.

Registration Worksheet

Find Classes

Search Results —1 Courses

Term: Spring 2020 - College Station Subject: RPTS - Rec, Park & Tourism Sci - Course Number: 201 _

Title ¢ Subject T Course Number £ Hours Description

FOUND OF REC PARK & TOURSM RPTS - Rec, Park & Tourism Sci 201 3 (PHED 1336) Foundations of Recreatio... I:QViewSedions I ( 3 Add Course |

Fage 1af 1

Records: 1

- . -

Schedule i schedule Details [ Spring 2020 - College Station +

Class Schedule for Spring 2020 - College Station Show all buildings on map

Title Details Hours CRN Schedule® Note Status Action Ee 8
Sunday Monday Tuesday Wednesday Thursday Friday Saturday

2om A FOUNDOFRECPARK&T.. RPTS201,500 3 11966 Lecture + Pending Add

v
Il

4pm RPTE-201-500 RPTE-201-500

Spm

Bpm

7pm

8pm

> Total Registration Worksheet Hours: 0




How to Make a Registration Worksheet Cont. Hint:

You can add backup classes to
Step 10: your worksheet too, if desired

Go back through Steps 5 — 8, until you have saved all desired classes to your worksheet.

Registration Worksheet

Find Classes

Enter Your Search Criteria

Term: Spring 2020 - College Station

Subject “

Course Number Range :] :]

to
Clear » Advanced Search

e
Schedule i€ schedule Details [ Spring 2020 - College Station +

Class Schedule for Spring 2020 - College Station Show all buildings on map Title Details Hour: CRN Schedule® Note Status Action ﬁ'
Sunday Monday Tuesday Wednesday Thursday Friday Saturday
apm A | FOUND OF REC PARK&T... RPTS 201,500 3 11588 Lecture + Pending Add | =
4pm APTE-201-500 FPTE-201-500
5pm
Gpm
7pm

gpm v Total Registration Worksheet Hours: 0

...... Save Registration Worksheet
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Step 11.: Hint:

Check your classes on the left to see if there are any time conflicts. You can add backup classes to

your worksheet too, if desired
Check that your classes on the right are all “planned”

B schedule Details + ) Fall 2019 - College Station +

Class Schedule for Fall 2019 - College Station Show all buildings on map

Title Details Hou CRN Schedul Note Status Action ﬁ,
Sunday Monday Tuesday Wednesday Thursday Friday Saturday
Tlam A HISTORYOFTHEUS  HIST 106,501 3 11497 Lecture + Planned None |
4
12pm HMRANTRODUCTOR .. BIOL 111,204 4 33018 Lecture +J Planned Mone | =
L
1pm INTRO TO SOCIOLOGY SOCI 205 503 3 12661 Lecture +J Planned Mone | =

INTROTOWORLDT.. THARZ201, .. 3 27480 Lecture + | Planned Mone | »
2pm \
3pFn

v Total Registration Worksheet Hours: 12

Panels ~ |
If sections were saved to the student worksheet these Reminder, the Registration Worksheet will not check The status of the sections (or courses) will
sections’ graphic representation will be changed from for time conflicts or if the student meets any change from ‘Pending’ to ‘Planned’
lined yellow boxes to varied solid colors. registration prerequisites/attribute requirements.




